AR 25 50 ARMY WRITING

AR 25 50 ARMY WRITING IS AN ESSENTIAL STANDARD FOR CLEAR, CONCISE, AND EFFECTIVE COMMUNICATION WITHIN THE
UNITED STATES ARMY. THIS ARTICLE PROVIDES A COMPREHENSIVE OVERVIEW OF AR 25-50, COVERING ITS MAIN PRINCIPLES,
FORMATTING RULES, AND BEST PRACTICES FOR PROFESSIONAL MILITARY CORRESPONDENCE. READERS WILL GAIN INSIGHTS INTO
WHY ARMY WRITING STANDARDS MATTER, HOW TO APPLY THE GUIDELINES IN EVERYDAY DOCUMENTS, AND TIPS FOR MASTERING
MILITARY WRITING STYLE. THE ARTICLE ALSO EXPLORES COMMON CHALLENGES, PRACTICAL EXAMPLES, AND THE IMPACT OF
PROPER WRITING ON MISSION SUCCESS. WHETHER YOU’RE NEW TO MILITARY WRITING OR SEEKING TO IMPROVE YOUR SKILLS,
THIS GUIDE DELIVERS ALL THE CRITICAL INFORMATION YOU NEED TO EXCEL IN ARMY COMMUNICATION. READ ON TO UNDERSTAND
THE CORE COMPONENTS OF AR 25-50 AND ELEVATE YOUR WRITING TO MEET THE HIGHEST STANDARDS.
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UNDERSTANDING AR 25-50 ArMY WRITING STANDARDS

AR 25-50, OFFICIALLY KNOWN AS “PREPARING AND MANAGING CORRESPONDENCE,” IS THE U.S. ARMY REGULATION THAT
GOVERNS THE CREATION, FORMATTING, AND MANAGEMENT OF ALL OFFICIAL WRITTEN COMMUNICATION. THE PURPOSE OF AR
25-50 IS TO ENSURE THAT ARMY WRITING IS CLEAR, CONCISE, AND EFFECTIVE, PROMOTING UNDERSTANDING AND SWIFT ACTION.
THESE STANDARDS APPLY TO MEMORANDUMS, LETTERS, ORDERS, AND OTHER FORMS OF ARMY DOCUMENTS, SETTING
EXPECTATIONS FOR PROFESSIONALISM AND ACCURACY. ARMY WRITING, ACCORDING TO AR 25-50, SHOULD REFLECT THE
VALUES OF THE ORGANIZATION, FACILITATE DECISION-MAKING, AND MINIMIZE MISUNDERSTANDINGS. EVERY SOLDIER, CIVILIAN
EMPLOYEE, AND LEADER IS EXPECTED TO ADHERE TO THESE GUIDELINES TO MAINTAIN CONSISTENCY AND CREDIBILITY IN ALL
OFFICIAL CORRESPONDENCE.

Key PRINCIPLES OF ARMY WRITING

CLARITY AND CONCISENESS

ONE OF THE FOUNDATIONAL PRINCIPLES OF AR 25-50 ARMY WRITING IS CLARITY. EVERY SENTENCE SHOULD CONVEY ITS
MESSAGE WITHOUT AMBIGUITY OR UNNECESSARY COMPLEXITY. CONCISENESS IS EQUALLY IMPORTANT, MEANING \WRITERS
SHOULD USE ONLY AS MANY WORDS AS NEEDED TO PRESENT THEIR IDEAS. THIS APPROACH ELIMINATES CONFUSION AND ALLOWS
READERS TO PROCESS INFORMATION QUICKLY, WHICH IS CRUCIAL IN TIME-SENSITIVE MILITARY ENVIRONMENTS.



AcTIVE Volice UsAGE

ARMY WRITING STANDARDS EMPHASIZE THE USE OF ACTIVE VOICE RATHER THAN PASSIVE VOICE. THE ACTIVE VOICE MAKES
SENTENCES DIRECT AND DYNAMIC, CLEARLY ASSIGNING RESPONSIBILITY AND ACTIONS. For EXAMPLE, “THE COMMANDER
APPROVED THE REQUEST" IS PREFERRED OVER “THE REQUEST WAS APPROVED BY THE COMMANDER.” THIS PRINCIPLE ENHANCES
ACCOUNTABILITY AND MAKES INSTRUCTIONS EASIER TO FOLLOW.

CorrecT GRAMMAR AND PUNCTUATION

PROPER GRAMMAR, SPELLING, AND PUNCTUATION ARE NON-NEGOTIABLE IN ARMY WRITING. ERRORS UNDERMINE CREDIBILITY AND
CAN RESULT IN MISINTERPRETATION OF CRITICAL INFORMATION. AR 25-50 PROVIDES DETAILED GUIDANCE FOR CONSTRUCTING
GRAMMATICALLY CORRECT SENTENCES, USING CONSISTENT TERMINOLOGY, AND APPLYING PROPER PUNCTUATION. MAINTAINING
ACCURACY IN LANGUAGE REFLECTS PROFESSIONALISM AND ATTENTION TO DETAIL.

FORMATTING RULES AND DOCUMENT STRUCTURE

STANDARDIZED FORMATS FOR ARMY DOCUMENTS

AR 25-50 DEFINES SPECIFIC FORMATS FOR DIFFERENT TYPES OF CORRESPONDENCE, INCLUDING MEMORANDUMS, LETTERS,
ENDORSEMENTS, AND ORDERS. EACH FORMAT HAS A PRESCRIBED STRUCTURE, WITH ELEMENTS SUCH AS HEADERS, SUBJECT LINES,
ADDRESSES, AND SIGNATURE BLOCKS. CONSISTENT FORMATTING ENSURES THAT ARMY DOCUMENTS ARE IMMEDIATELY
RECOGNIZABLE AND EASY TO NAVIGATE, STREAMLINING COMMUNICATION WITHIN AND BETWEEN UNITS.

Key CoMPONENTS OF ARMY CORRESPONDENCE

HEADING: INCLUDES THE OFFICE SYMBOL, DATE, AND SUBJECT LINE.

ADDRESS: IDENTIFIES THE RECIPIENT AND SENDER.

BobY: PRESENTS THE MAIN MESSAGE, ORGANIZED INTO PARAGRAPHS.

SIGNATURE BLOCK: AUTHENTICATES THE DOCUMENT AND INDICATES APPROVAL.

ENCLOSURES/ATTACHMENTSI LISTS SUPPORTING DOCUMENTS IF APPLICABLE.

EACH COMPONENT MUST BE FORMATTED ACCORDING TO AR 25-50 STANDARDS, USING APPROVED MARGINS, FONT SIZES, AND
SPACING. PRECISION IN FORMATTING REFLECTS DISCIPLINE AND FACILITATES RAPID INFORMATION RETRIEVAL.

PARAGRAPH STRUCTURE AND NUMBERING

PARAGRAPHS IN ARMY WRITING SHOULD BE LOGICALLY ORDERED AND CLEARLY NUMBERED WHEN NECESSARY. NUMBERING HELPS
REFERENCE SPECIFIC POINTS IN DISCUSSIONS, BRIEFINGS, OR FOLLOW-UP ACTIONS. EACH PARAGRAPH SHOULD FOCUS ON A SINGLE
IDEA, MAKING THE DOCUMENT EASIER TO READ AND UNDERSTAND.



CoMMoN Types oF ARMY CORRESPONDENCE

MEMORANDUMS

MEMORANDUMS ARE THE MOST FREQUENTLY USED DOCUMENTS IN ARMY WRITING. THEY SERVE VARIOUS PURPOSES, FROM
CONVEYING INFORMATION TO REQUESTING ACTIONS OR PROVIDING INSTRUCTIONS. AR 25-50 SPECIFIES THE FORMAT FOR
MEMORANDUMS, INCLUDING THE HEADING, SUBJECT LINE, BODY, AND CLOSING. EFFECTIVE MEMORANDUMS ARE BRIEF, DIRECT, AND
TAILORED TO THE INTENDED AUDIENCE.

LETTERS AND ENDORSEMENTS

LETTERS ARE USED FOR EXTERNAL COMMUNICATION OR WHEN A MORE FORMAL APPROACH IS NECESSARY. ENDORSEMENTS
ACCOMPANY MEMORANDUMS OR LETTERS TO PROVIDE COMMENTS, RECOMMENDATIONS, OR APPROVALS. AR 25-50 ouUTLINES
HOW TO FORMAT THESE DOCUMENTS, ENSURING CONSISTENCY ACROSS ALL LEVELS OF COMMAND. PROPERLY WRITTEN LETTERS
AND ENDORSEMENTS ESTABLISH AUTHORITY AND PROFESSIONALISM IN OFFICIAL CORRESPONDENCE.

ORDERS AND DIRECTIVES

ORDERS AND DIRECTIVES COMMUNICATE INSTRUCTIONS THAT REQUIRE COMPLIANCE. THESE DOCUMENTS MUST BE CLEAR,
UNAMBIGUOUS, AND STRUCTURED IN A WAY THAT LEAVES NO ROOM FOR MISINTERPRETATION. AR 25-50 pProOVIDES
TEMPLATES AND EXAMPLES TO GUIDE WRITERS IN PREPARING EFFECTIVE ORDERS THAT DRIVE MISSION EXECUTION.

Tips FOrR EFFECTIVE ARMY WRITING

PLANNING AND ORGANIZING CONTENT

BEFORE DRAFTING ANY ARMY CORRESPONDENCE, IT IS CRUCIAL TO PLAN AND ORGANIZE THE CONTENT. W/RITERS SHOULD IDENTIFY
THE PURPOSE OF THE DOCUMENT , DETERMINE THE KEY MESSAGES, AND ARRANGE INFORMATION LOGICALLY. OUTLINING MAIN
POINTS AND SUPPORTING DETAILS ENSURES CLARITY AND COHERENCE THROUGHOUT THE WRITING PROCESS.

UsING BULLET PoINTS AND LISTS

BULLET POINTS AND LISTS ARE VALUABLE TOOLS FOR PRESENTING INFORMATION IN A CLEAR, DIGESTIBLE FORMAT. AR 25-50
ENCOURAGES THE USE OF LISTS FOR INSTRUCTIONS, REQUIREMENTS, OR SEQUENTIAL STEPS. LISTS HELP BREAK UP DENSE TEXT
AND HIGHLIGHT CRITICAL DETAILS, ENHANCING READABILITY FOR BUSY MILITARY LEADERS AND PERSONNEL.

ReVIEWING AND EDITING FOR ACCURACY

EFFECTIVE ARMY WRITING REQUIRES THOROUGH REVIEW AND EDITING. W/RITERS SHOULD CHECK FOR GRAMMATICAL ERRORS,
VERIFY FACTS, AND ENSURE COMPLIANCE WITH AR 25-50 FORMATTING STANDARDS. PEER REVIEW OR SUPERVISOR FEEDBACK
CAN HELP CATCH MISTAKES AND REFINE THE FINAL PRODUCT. ATTENTION TO DETAIL IN EDITING DEMONSTRATES PROFESSIONALISM
AND COMMITMENT TO HIGH STANDARDS.



CHALLENGES AND SOLUTIONS IN ARMY WRITING

CoMMoN CHALLENGES FACED BY ARMY WRITERS

e ADAPTING TO STRICT FORMATTING AND STYLE REQUIREMENTS
® BALANCING BREVITY WITH NECESSARY DETAIL
® ENSURING CLARITY IN COMPLEX OR TECHNICAL SUBJECTS

® MINIMIZING JARGON FOR DIVERSE AUDIENCES

MEETING TIGHT DEADLINES FOR MISSION-CRITICAL DOCUMENTS

THESE CHALLENGES CAN IMPACT THE EFFECTIVENESS OF ARMY CORRESPONDENCE IF NOT ADDRESSED PROACTIVELY.

PRACTICAL SOLUTIONS AND BEST PRACTICES

To OVERCOME THESE CHALLENGES, WRITERS SHOULD REGULARLY REVIEW AR 25-50 GUIDELINES AND SEEK FEEDBACK FROM
EXPERIENCED PERSONNEL. UTILIZING CHECKLISTS FOR FORMATTING, MAINTAINING A GLOSSARY OF APPROVED TERMINOLOGY, AND
PRACTICING CONCISE WRITING ARE PROVEN STRATEGIES. CONTINUOUS LEARNING AND ADAPTATION ENSURE THAT WRITING
REMAINS EFFECTIVE AND COMPLIANT WITH EVOLVING STANDARDS.

PrACTICAL EXAMPLES OF AR 25-50 ArMY WRITING

SAMPLE MEMORANDUM STRUCTURE

A WELL-WRITTEN MEMORANDUM UNDER AR 25-50 INCLUDES A CLEAR SUBJECT LINE, A CONCISE INTRODUCTION, LOGICALLY
ORGANIZED PARAGRAPHS, AND A DEFINITIVE CLOSING STATEMENT. FOR INSTANCE, A REQUEST FOR LEAVE MIGHT BEGIN WITH THE
PURPOSE, OUTLINE RELEVANT DETAILS, AND CONCLUDE WITH A RECOMMENDATION OR DECISION POINT. SAMPLE TEMPLATES
PROVIDED IN AR 25-50 SERVE AS RELIABLE REFERENCES FOR NEW AND EXPERIENCED WRITERS ALIKE.

EFFecTIVE Use oF ACTIVE VOICE

DOCUMENTS WRITTEN IN THE ACTIVE VOICE, SUCH AS “THE PLATOON WILL COMPLETE TRAINING BY 0800 HOURS,” LEAVE NO
DOUBT AS TO WHO IS RESPONSIBLE FOR THE ACTION AND WHAT IS EXPECTED. THIS STYLE REDUCES AMBIGUITY AND SPEEDS UP
DECISION-MAKING, WHICH IS CRITICAL IN MILITARY OPERATIONS.

IMPACT oF PRoOPER ARMY W/RITING ON MISSION SUCCESS

ENHANCING COMMUNICATION AND UNDERSTANDING

ADHERING TO AR 25-50 ARMY WRITING STANDARDS DIRECTLY IMPROVES COMMUNICATION ACROSS ALL LEVELS OF THE ARMY.



CLEARI CONCISE, AND WELL-STRUCTURED DOCUMENTS ENABLE LEADERS TO MAKE INFORMED DECISIONS, PREVENT ERRORS, AND
COORDINATE COMPLEX ACTIVITIES WITH PRECISION. EFFECTIVE WRITING SUPPORTS OPERATIONAL READINESS AND FOSTERS A
CULTURE OF PROFESSIONALISM.

SUPPORTING LEADERSHIP AND ACCOUNTABILITY

PROPER ARMY WRITING NOT ONLY FACILITATES MISSION EXECUTION BUT ALSO STRENGTHENS LEADERSHIP AND ACCOUNTABILITY.
W/ELL-DOCUMENTED ORDERS, DECISIONS, AND INSTRUCTIONS CREATE A CLEAR TRAIL OF RESPONSIBILITY, ENSURING EVERYONE
UNDERSTANDS THEIR ROLES AND OBLIGATIONS. THIS TRANSPARENCY IS VITAL FOR MAINTAINING DISCIPLINE AND ACHIEVING
ORGANIZATIONAL GOALS.

Q: WHAT 1s AR 25-50 ARMY WRITING?

A: AR 25-50 ARMY WRITING REFERS TO THE STANDARDS AND GUIDELINES OUTLINED IN ARMY REGULATION 25-50 For
PREPARING AND MANAGING OFFICIAL CORRESPONDENCE WITHIN THE U.S. ARMY. |T EMPHASIZES CLARITY, CONCISENESS, ACTIVE
VOICE, AND PROPER FORMATTING TO ENSURE EFFECTIVE COMMUNICATION.

Q: WHY IS ACTIVE VOICE IMPORTANT IN AR 25-50 ARMY WRITING?

A: ACTIVE VOICE ASSIGNS CLEAR RESPONSIBILITY FOR ACTIONS, MAKING INSTRUCTIONS DIRECT AND UNAMBIGUOUS. THIS
IMPROVES ACCOUNTABILITY AND ALLOWS READERS TO QUICKLY UNDERSTAND WHO IS RESPONSIBLE FOR EACH TASK OR
DECISION.

Q: WHAT ARE THE MAIN TYPES OF DOCUMENTS GOVERNED BY AR 25-50r

A: AR 25-50 APPLIES TO MEMORANDUMS, LETTERS, ENDORSEMENTS, ORDERS, DIRECTIVES, AND VARIOUS OTHER FORMS OF
OFFICIAL ARMY CORRESPONDENCE, EACH WITH SPECIFIC FORMATTING AND CONTENT REQUIREMENTS.

QI \WHAT ARE THE KEY FORMATTING ELEMENTS IN ARMY CORRESPONDENCE?

A: KEY FORMATTING ELEMENTS INCLUDE A HEADING WITH OFFICE SYMBOL AND DATE, A SUBJECT LINE, ADDRESS BLOCK, BODY
PARAGRAPHS, SIGNATURE BLOCK, AND ENCLOSURES OR ATTACHMENTS AS NEEDED, ALL FORMATTED ACCORDING TO AR 25-50
STANDARDS.

Q: How CAN | IMPROVE MY ARMY WRITING SKILLS?

A: To IMPROVE ARMY WRITING SKILLS, REGULARLY REVIEW AR 25-50 GUIDELINES, PRACTICE WRITING IN ACTIVE VOICE, USE
CONCISE LANGUAGE, ORGANIZE CONTENT LOGICALLY, AND SEEK FEEDBACK FROM EXPERIENCED WRITERS OR SUPERVISORS.

QZ \WHAT COMMON CHALLENGES ARE FACED IN ARMY WRITING?

A: COMMON CHALLENGES INCLUDE ADAPTING TO STRICT FORMATTING RULES, BALANCING BREVITY WITH DETAIL, ENSURING
CLARITY IN TECHNICAL CONTENT, MINIMIZING JARGON, AND MEETING DEADLINES FOR MISSION-CRITICAL DOCUMENTS.

Q: WHY IS PROPER GRAMMAR AND PUNCTUATION IMPORTANT IN AR 25-50 ArMY
WRITING?

A: PROPER GRAMMAR AND PUNCTUATION ENSURE PROFESSIONALISM, ACCURACY, AND CREDIBILITY IN OFFICIAL CORRESPONDENCE,
MINIMIZING THE RISK OF MISCOMMUNICATION OR ERRORS IN CRITICAL DOCUMENTS.



Q: How poes AR 25-50 ARMY WRITING IMPACT MISSION SUCCESS?

A: CLEAR AND EFFECTIVE WRITING SUPPORTS RAPID DECISION-MAKING, ENHANCES UNDERSTANDING, REDUCES ERRORS, AND
STRENGTHENS LEADERSHIP AND ACCOUNTABILITY, ALL OF WHICH CONTRIBUTE TO SUCCESSFUL MISSION EXECUTION.

Q: ARE THERE SAMPLE TEMPLATES AVAILABLE FOR ARMY CORRESPONDENCE?

A: Yes, AR 25-50 PROVIDES SAMPLE TEMPLATES FOR MEMORANDUMS, LETTERS, ORDERS, AND OTHER DOCUMENTS, SERVING AS
HELPFUL REFERENCES FOR FORMATTING AND CONTENT STRUCTURE.

Q: WHo Neeps To FoLLow AR 25-50 ARMY WRITING STANDARDS?

A: ALL SOLDIERS, CIVILIAN EMPLOYEES, AND LEADERS WITHIN THE U.S. ARMY ARE REQUIRED TO FoLLow AR 25-50
STANDARDS WHEN PREPARING AND MANAGING OFFICIAL CORRESPONDENCE.
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AR 25-50 Army Writing: Your Guide to Mastering
Military Correspondence

Navigating the world of Army writing can feel like traversing a minefield, especially when dealing
with the intricacies of AR 25-50. This comprehensive guide will demystify the process, providing you
with a clear understanding of Army Regulation 25-50 and offering practical advice on crafting
effective and compliant military correspondence. We'll cover everything from understanding the
core principles to mastering specific writing techniques, ensuring you produce professional
documents that meet the highest standards. Whether you're a seasoned soldier or just starting your
military career, this post will equip you with the knowledge and skills to excel in Army writing.

Understanding AR 25-50: The Foundation of Army
Writing

AR 25-50, Preparing and Managing Correspondence, is the bedrock of effective communication
within the United States Army. It outlines the standards, procedures, and best practices for creating
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all forms of official Army correspondence. Adherence to AR 25-50 isn't just about following rules; it's
about ensuring clarity, accuracy, and professionalism in every communication. Failure to comply can
have serious repercussions, impacting operational efficiency and even mission success.

Key Principles of AR 25-50

AR 25-50 emphasizes several core principles:

Clarity and Conciseness: Get straight to the point. Avoid jargon, ambiguous language, and
unnecessary wordiness. Every sentence should serve a purpose.

Accuracy and Completeness: Ensure all information is factual, precise, and thoroughly addresses the
topic at hand. Omissions can lead to misunderstandings and delays.

Professionalism and Tone: Maintain a formal and respectful tone throughout your writing. Avoid
slang, colloquialisms, and emotionally charged language.

Correct Grammar and Mechanics: Grammatical errors and typos undermine credibility. Proofread
meticulously before submitting any document.

Appropriate Format and Style: AR 25-50 dictates specific formatting requirements for various types
of correspondence, including memorandums, letters, and emails.

Mastering Different Types of Army Correspondence

AR 25-50 covers a wide range of correspondence types. Understanding the nuances of each is
critical for effective communication.

Memorandums (MEMO): Internal Communication

Memorandums are commonly used for internal communication within the Army. They are typically
concise and focused on specific issues or requests. AR 25-50 provides specific guidelines for
formatting memos, including the use of headings, subject lines, and distribution lists.

Letters: Formal External Communication

Letters are used for formal communication with external entities, such as other branches of the
military, government agencies, or civilians. They require a more formal tone and adhere to a specific
format outlined in AR 25-50.



Emails: Efficient Digital Communication

While emails offer efficiency, AR 25-50 emphasizes the need for professionalism and clarity in Army
email communication. Security and proper handling of sensitive information are paramount.

Enhancing Your Army Writing Skills: Practical Tips

Beyond adhering to AR 25-50, several practical tips can significantly enhance your writing skills:

Know Your Audience: Tailor your writing style and content to the intended recipient.

Use Strong Verbs: Active voice makes your writing more dynamic and engaging.

Edit and Proofread: Multiple revisions are essential for ensuring accuracy and clarity.

Utilize Templates: Familiarize yourself with standard templates to streamline the writing process.
Seek Feedback: Ask a colleague or supervisor to review your work before submission.

Conclusion

Mastering Army writing, as guided by AR 25-50, is an essential skill for any soldier. By
understanding the core principles and applying the practical advice outlined in this guide, you can
confidently craft clear, concise, and professional correspondence that meets the highest standards.
Remember, effective communication is critical for mission success and reflects positively on your
professionalism. Continuous practice and attention to detail are key to becoming a proficient Army
writer.

Frequently Asked Questions (FAQSs)

Q1: Where can I find a copy of AR 25-507?

Al: You can access AR 25-50 through the Army Publishing Directorate website or your unit's library.
Q2: Is using email acceptable for all Army correspondence?

A2: No. While email is efficient, some communications require the formality of a letter or

memorandum, depending on the recipient and subject matter. AR 25-50 provides guidance on
appropriate communication methods.



Q3: What happens if I don't follow the guidelines in AR 25-50?

A3: Failure to comply with AR 25-50 can lead to delays, misunderstandings, and potential
disciplinary action.

Q4: Are there specific formatting requirements for different types of attachments?

A4: Yes, AR 25-50 outlines best practices for formatting and handling attachments, ensuring clarity
and easy access to supporting documents.

Q5: How can [ improve my conciseness in Army writing?

A5: Focus on eliminating unnecessary words and phrases. Use strong verbs and get directly to the
point. Regularly review and edit your work to identify areas for improvement.

ar 25 50 army writing: Army Regulation AR 25-50 Preparing and Managing Correspondence
October 2020 United States Government Us Army, 2020-11-02 This United States Army writing

manual, Army Regulation AR 25-50 Preparing and Managing Correspondence October 2020,
prescribes Department of the Army (DA) policies, procedures, and standard formats for preparing
and processing Army correspondence. Records Management, Information Management, Knowledge
Management, and other military communications topics are also covered in this US Army
publication.

ar 25 50 army writing: AR 25-50 05/17/2013 PREPARING AND MANAGING
CORRESPONDENCE , Survival Ebooks Us Department Of Defense, www.survivalebooks.com,
Department of Defense, Delene Kvasnicka, United States Government US Army, United States Army,
Department of the Army, U. S. Army, Army, DOD, The United States Army, AR 25-50 05/17/2013
PREPARING AND MANAGING CORRESPONDENCE , Survival Ebooks

ar 25 50 army writing: Army Regulation AR 25-50 Preparing and Managing Correspondence
17 May 2013 United States Government US Army, Us Army, 2013-07-20 Army Regulation AR 25-50
Preparing and Managing Correspondence establishes three forms of correspondence authorized for
use within the Army: a letter, a memorandum, and a message.This regulation applies to the Active
Army, the Army National Guard/Army National Guard of the United States, and the U.S. Army
Reserve, unless otherwise stated.The proponent of this regulation is the Administrative Assistant to
the Secretary of the Army. The proponent has the authority to approve exceptions or waivers to this
regulation that are consistent with controlling law and regulations. The proponent may delegate this
approval authority, in writing, to members of the Senior Executive Service within the proponent
agency. Activities may request an exception or waiver to this regulation by providing justification
that includes a full analysis of the expected benefits and a formal review by the activity's senior legal
officer. All requests for exceptions or waivers will be endorsed by the commander or senior leader of
the requesting activity and forwarded through their higher headquarters to the proponent. Refer to
AR 25-30 for specific guidance.Chapter 1 - Preparing Correspondence Chapter 2 - Preparing
MemorandumsChapter 3 - Preparing LettersChapter 4 - Listing Enclosures, Placing Tabs, and
Assembling Correspondence Chapter 5 - Processing Correspondence and Official MailChapter 6 -
Preparing Authority Lines, Signatures, and Signature BlocksChapter 7 - Using Prescribed Forms
and LabelsChapter 8 - Marking Classified Correspondence Appendix A - ReferencesAppendix B -
Titles and Protocol SequenceAppendix C - Forms of Address, Salutation, and Complimentary
CloseAppendix D - Model Authority Lines and Signature BlocksAppendix E - Preparing Mass
MailingsAppendix F - Internal Control EvaluationGlossary
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ar 25 50 army writing: Drilled to Write J. Michael Rifenburg, 2022-10-14 Drilled to Write offers
a rich account of US Army cadets navigating the unique demands of Army writing at a senior
military college. In this longitudinal case study, J. Michael Rifenburg follows one cadet, Logan
Blackwell, for four years and traces how he conceptualizes Army writing and Army genres through
immersion in military science classes, tactical exercises in the Appalachian Mountains, and
specialized programs like Airborne School. Drawing from research on rhetorical genre studies,
writing transfer, and materiality, Drilled to Write speaks to scholars in writing studies committed to
capturing how students understand their own writing development. Collectively, these chapters
articulate four ways Blackwell leveraged resources through ROTC to become a cadet writer at this
military college. Each chapter is dedicated to one year of his undergraduate experience with focus
on curricular writing for his business management major and military science classes as well as his
extracurricular writing, like his Ballroom Dance Club bylaws and a three-thousand-word short story.
In Drilled to Write, Rifenburg invites readers to see how cadets are positioned between civilian and
military life—a curiously liminal space where they develop as writers. Using Army ROTC as an entry
into genre theory and larger conversations about the role higher education plays in developing Army
officers, he shows how writing students develop genre awareness and flexibility while forging a
personal identity.

ar 25 50 army writing: Street-Level Sovereignty Sarah Marusek, John Brigham, 2017-10-03
Street-Level Sovereignty: The Intersection of Space and Law is a collection of scholarship that
considers the experience of law that is subject to social interpretation for its meaning and
importance within the constitutive legal framework of race, deviance, property, and the communal
investiture in health and happiness. This book examines the intersection of spatiality and law,
through the construction of place, and how law is materially framed.

ar 25 50 army writing: The Army Lawyer , 1994

ar 25 50 army writing: Army Family Team Building United States. Department of the Army,
2004

ar 25 50 army writing: Professional Journal of the United States Army, 2015

ar 25 50 army writing: Army Family Team Building Handbook for Program
Administrators and Volunteers, 1999

ar 25 50 army writing: Army Officer's Guide Keith E. Bonn, 2005-04-07 To celebrate the
75th in-print anniversary of the Army Officer's Guide, Stackpole Books is offering a deluxe bound,
hard cover limited printing of its famous Army Officer's Guide, now in its 50th Edition. Included are
a history of this venerable book and excerpts from the 1930 first edition of the Guide and the
influence it has had on the United States Army officer corps in World War II, the Korean War, the
Vietnam War, and today's conflicts.

ar 25 50 army writing: AR 600-55 06/18/2007 THE ARMY DRIVER AND OPERATOR
STANDARDIZATION PROGRAM (SELECTION, TRAINING, TESTING, AND LICENSING) ,
Survival Ebooks Us Department Of Defense, www.survivalebooks.com, Department of Defense,
Delene Kvasnicka, United States Government US Army, United States Army, Department of the
Army, U. S. Army, Army, DOD, The United States Army, AR 600-55 06/18/2007 THE ARMY DRIVER
AND OPERATOR STANDARDIZATION PROGRAM (SELECTION, TRAINING, TESTING, AND
LICENSING) , Survival Ebooks

ar 25 50 army writing: Supporting the Military-Affiliated Learner Victoria McDermott, Leandra
Hinojosa Hernéandez, Amy R. May, 2020-12-10 Supporting the Military-Affiliated Learner:
Communication Approaches to Military Pedagogy & Education challenges the academic community
to 1) reevaluate how they support military-affiliated learners (MALs) and address how the
military-civilian-academic divide causes disparities and barriers to MAL academic achievement and
retention and 2) implement programs and develop strategies to facilitate equitable academic
integration from application to graduation. With contributions from veterans, military spouses, and
communication educators, the chapters explicate barriers that MALs face when trying to transition
to, navigate, and succeed in higher education. This edited volume explores the impact of the



diversity and nuances of MAL identities on their experiences in higher education; promotes military
competence by providing opportunities for educators and support staff to learn about potential
barriers and promote best practices for connecting with MALs and validating their lived
experiences; examines how technology/computer-mediated communication may be used to facilitate
community building and promote connectedness for MALs within face-to-face and digital spheres.
This book is intended to be a resource guide for administrators, policymakers, and educators by
providing tangible strategies, recommendations, and resources to promote the academic success of
MALs navigating higher education.

ar 25 50 army writing: Military Review , 2017

ar 25 50 army writing: Review of Report and Approach to Evaluating Long-Term Health
Effects in Army Test Subjects National Academies of Sciences, Engineering, and Medicine, Division
on Earth and Life Studies, Board on Environmental Studies and Toxicology, Committee to Review
Report on Long-Term Health Effects on Army Test Subjects, 2018-02-23 Between 1942 and 1975,
the U.S. Army conducted tests with human subjects to study the effects of a variety of agents,
including chemical warfare and biological agents. The potential long-term health effects on the test
subjects from their exposures have been evaluated periodically, most recently in a report titled
Assessment of Potential Long-Term Health Effects on Army Human Test Subjects of Relevant
Biological and Chemical Agents, Drugs, Medications and Substances: Literature Review and Analysis
(the Report), which was prepared by a contractor to assist the Army with making determinations
about providing medical care to former test subjects. In response to a request by the Army, the
National Academies of Sciences, Engineering, and Medicine formed a committee that was tasked
with examining whether the Report appropriately identified potential long-term health effects from
exposure to the test agents and whether an adequate weight-of-evidence approach was used to
characterize the strength of the associations between the agents and their potential health effects.
The committee was made aware at its first meeting on November 30, 2017, that the Army had
already begun to receive applications for medical care and that some determinations may need to be
made before the committee's evaluation of the Report was completed. Because of this urgency, the
Army developed a process by which applications for medical care will be reviewed, and as a result,
the committee was given the additional task of reviewing the Army's Memorandum that describes
the approach that will be used by the Army to evaluate agent- and outcome-specific associations.
This interim report was prepared to facilitate the Army's deliberations. A review of the Report is
presented first, followed by a review of the Memorandum.

ar 25 50 army writing: Quartermaster Professional Bulletin , 1992

ar 25 50 army writing: Army Officer's Guide , 2023-10-17 The Army Officer’s Guide is the
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and ROTC programs. This edition has been thoroughly revised and updated with the latest
information on leadership, training, military justice, promotions, benefits, counseling soldiers,
physical fitness, regulations, and much more—everything the officer needs to know in order to do his
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position, rank, or authority.
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trend of warfare and the many sufferings that result from it. This book will also unveil that his
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himself in the matter of war and military service is to refuse. The author, Daniel H. Shubin has
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Army, U. S. Army, Army, DOD, The United States Army, AR 165-1 06/23/2015 ARMY CHAPLAIN
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